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SUBJECT: Toolkit for holding fiscal court meetings remotely 
 

In these unusual and difficult times, county officials continue to balance the necessity of 
practicing social distancing with the need to provide essential services to their communities. 
That includes holding public meetings, such as fiscal court meetings.  
 
Governor Beshear has recommended that fiscal courts, in accordance with social distancing 
guidelines, hold their meetings via video or audio conference. Legislation has been passed that 
allows counties to meet the legal requirements of holding a public meeting remotely more 
easily during this state of emergency.    
 
This guide discusses the legal and technological aspects of hosting a public meeting remotely.  
 
We look forward to when it is safe again to gather and we can return to in-person meetings. 
Until then, we hope you will find this resource helpful. 
 
Stay Strong! 
 
Sincerely, 

 
 

 

Boone County Judge/Executive Gary Moore Jim Henderson 
President, Kentucky Association of Counties 
 

Executive Director, Kentucky Association 
of Counties 

Kentucky Association of Counties 
400 Englewood Drive  

Frankfort, KY 40601 
Phone: (502) 223-7667 

 

www.kaco.org 
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Legal Considerations 
 
 
On March 31, Governor Beshear recommended that fiscal courts, in accordance with social 
distancing guidelines, hold their meetings via video or audio conference. The same day, the 
Attorney General released new guidance1 on how to hold public meetings during this 
emergency under the recently-passed Senate Bill 150. 
 
Senate Bill 150 allows counties and other public agencies, with proper notice to the public, to 
conduct public meetings such as fiscal court meetings by live audio only teleconference, in 
addition to video teleconferences that were previously allowed.  
 
Senate Bill 150 provides that live audio only teleconferences can be used only if the public 
agency does not have the technological capacity or availability to provide for a live video 
teleconference.  
 
Fiscal courts using the provisions of Senate Bill 150 to hold a meeting—whether a regular, 
special, or emergency meeting—must meet the notice requirements contained in Senate Bill 
150.  
 
Senate Bill 150 incorporates the notice requirements of KRS 61.823(3), (4), and (5). These notice 
provisions require that the notice consist of the date, time, and place of the meeting and an 
agenda.  
 
While a regular meeting does not ordinarily require an agenda, Senate Bill 150 specifically 
incorporates such a requirement, perhaps in recognition of the abnormal means through which 
the meeting is occurring and to provide the public with a better understanding of the potential 
topics for consideration at the meeting. 
 
Senate Bill 150 does not, however, require a public agency to limit discussion and action at a 
regular meeting to items listed on the agenda (though such limitations continue to be required 
for a special or emergency meeting).   
 
 
 
 
 
 
 

                                                           
1 See Appendix: March 31, 2020 Attorney General Advisory: Open Meetings Act and Open Records Act 
Changes during the COVID-19 public health emergency 
 

https://www.kaco.org/en/media/56590/033120-OAG-Advisory-Senate-Bill-150.pdf
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Technology and Tools 
 
There are a number of tools available that allow public meetings to be broadcast live with video 
and audio including Zoom, Go To Meeting, Skype, Bluejeans, CISCO WebEx and Facebook Live. 
A guide to setting up Zoom and broadcasting to Facebook Live is provided in this toolkit.  
 
While KACo does not endorse any particular program, we are offering additional guidance for 
Zoom due to its low cost and widespread use.  
 
Getting Started with Zoom 
 
Signup and cost 
Go to https://zoom.us and choose sign up. To access the features you will need, choose the Pro 
plan, which is $14.99 per month. You only need one account to run a meeting.  
 

 
Hosting a meeting 
We suggest using this tutorial from Zoom: https://support.zoom.us/hc/en-
us/articles/201362613-How-Do-I-Host-A-Video-Meeting-  
 
 
Broadcasting your meeting to Facebook Live (recommended)  
Zoom makes it easy to stream to Facebook Live, YouTube and other services. This allows you to 
hold a meeting that includes video and audio from all fiscal court members and participants 
(broadcasting from the same location or from separate locations) while the public can view the 
meeting through Facebook Live or another platform. This solves a few problems:  
 

• If only fiscal court participants are signed into Zoom, it is unlikely you will hit the 100 
participant limit for Zoom meetings. 

• You don’t have to be concerned with Zoom “crashers” – people that show up during a 
Zoom meeting to be disruptive.  

https://zoom.us/
https://support.zoom.us/hc/en-us/articles/201362613-How-Do-I-Host-A-Video-Meeting-
https://support.zoom.us/hc/en-us/articles/201362613-How-Do-I-Host-A-Video-Meeting-
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• You don’t have to worry about muting attendees from the general public. With video 
and audio conferencing tools, if someone hasn’t muted their television or you can hear 
the dog barking in the background, it can really derail a meeting. With public attendees 
tuning in through Facebook Live, instead of through the Zoom application, they can see 
and hear everything easily while minimizing disruptions.  

• Most members of the general public are more familiar with Facebook than Zoom. That 
means there will likely be less technical questions about how to sign on to view the 
meeting and you will reach more people.   

 
Learn how to broadcast your Zoom meeting to Facebook Live: https://support.zoom.us/hc/en-
us/articles/115000350406-Streaming-a-Meeting-or-Webinar-on-Facebook-Live 
 
If your fiscal court or a member of your fiscal court does not already have a Facebook page, we 
are happy to walk you through how to set one up. 
 
Other Considerations: 
 

• Regardless of what platform you choose, you should test all technology well in advance 
of your actual meeting with all of the participants, if possible. Test the program as well 
as your audio and video quality.  

• If a participant’s computer doesn’t have sound and video capabilities, they can use a 
smartphone to join in.  

• You only need to purchase one account from Zoom to host a meeting. 
• If you are streaming your meeting to Facebook Live, we suggest that you don’t publish 

the zoom meeting link to a website or social media – only share that with fiscal court 
participants. This helps make your meeting more secure. 

• When signing into Zoom, all participants should list their name as they would like it to 
appear during the meeting – the name will be broadcast on Facebook Live as it is 
entered in Zoom.  

• Encourage all participants to remain on mute until they wish to speak. This minimizes 
background noise and makes it easier for listeners to hear the person speaking.  

 
 
Additional Resources: 
Zoom video tutorials: https://support.zoom.us/hc/en-us/articles/206618765-Zoom-Video-
Tutorials?flash_digest=d88d053634e3f9ded146d92d429710bb1da54d2f  
 
How to Keep the Party Crashers from Crashing Your Zoom Event: 
https://blog.zoom.us/wordpress/2020/03/20/keep-uninvited-guests-out-of-your-zoom-event/ 
 
 
If you have any questions or concerns, please reach out to KACo’s IT Manager, Jon Sharp - 
jon.sharp@kaco.org.  

https://support.zoom.us/hc/en-us/articles/115000350406-Streaming-a-Meeting-or-Webinar-on-Facebook-Live
https://support.zoom.us/hc/en-us/articles/115000350406-Streaming-a-Meeting-or-Webinar-on-Facebook-Live
https://support.zoom.us/hc/en-us/articles/206618765-Zoom-Video-Tutorials?flash_digest=d88d053634e3f9ded146d92d429710bb1da54d2f
https://support.zoom.us/hc/en-us/articles/206618765-Zoom-Video-Tutorials?flash_digest=d88d053634e3f9ded146d92d429710bb1da54d2f
https://blog.zoom.us/wordpress/2020/03/20/keep-uninvited-guests-out-of-your-zoom-event/
mailto:jon.sharp@kaco.org
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Commonwealth of Kentucky 

Office of the Attorney General 
Daniel Cameron 

Attorney General 

Capitol Building, Suite 118 

700 Capital Avenue 

Frankfort, Kentucky 40601 

(502) 696-5300

Fax: (502) 564-2894 

March 31, 2020 

Attorney General Advisory: 

Open Meetings Act and Open Records Act Changes during the COVID-19 

public health emergency 

In response to the public health emergency caused by the rapid spread of 

COVID-19 and the state of emergency declared by the Governor, the Kentucky 

General Assembly passed Senate Bill 150. Because of the emergency clause in Senate 

Bill 150, its terms are effective as of on March 30, 2020, the date on which the 

Governor signed the bill. Among other provisions, Section 8 makes several changes 

affecting public agencies subject to the Open Meetings Act and Open Records Act. 

The General Assembly has expressly authorized deviations from the standard 

provisions of both Acts for the duration of the declared state of emergency. 

Open Records Act 

Section 8(a) of Senate Bill 150 provides: 

Notwithstanding KRS 61.872 and 61.880, a public agency shall respond 

to the request to inspect or receive copies of public records within 10 

days of its receipt. A public agency may delay on-site inspection during 

the pendency of the state of emergency. 

First, during this state of emergency, Section 8(a) means that a public agency 

“shall respond to the request to inspect or receive copies of public records within 10 

days of its receipt.” Without the provisions of Senate Bill 150, a public agency subject 

to the Open Records Act was required to “determine within three (3) days, excepting 

Saturdays, Sundays, and legal holidays, after the receipt of any such request whether 

to comply with the request” and to thereafter “notify in writing the person making 

the request, within the three (3) day period, of its decision.” KRS 61.880(1); see also 

KRS 61.872(5).  

Under Section 8(a) to Senate Bill 150, a public agency is now required to 

respond to the request “within 10 days of receipt.” Senate Bill 150 does not exempt 

Appendix

https://apps.legislature.ky.gov/recorddocuments/bill/20RS/sb150/bill.pdf
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Saturdays, Sundays, or legal holidays from the ten-day deadline. Importantly, 

however, a deadline that falls on a Saturday, Sunday, or legal holiday is 

automatically continued to the next day that is not a Saturday, Sunday, or legal 

holiday as authorized by KRS 446.030(1). 

 

 Second, a public agency is expressly authorized to “delay on-site inspection 

during the pendency of the state of emergency.” Without the provisions of Senate Bill 

150, a public agency subject to the Open Records Act would be required to permit a 

member of the public to inspect public records “[d]uring the regular office hours of 

the public agency,” despite the social distancing guidance from state and federal 

authorities. See KRS 61.872(3)(a). 

 

Finally, all other provisions of the Act continue to apply. 

 

Open Meetings Act 

 

 Section 8(b) of Senate Bill 150 provides: 

 

Notwithstanding KRS 61.826, a public agency may conduct any 

meeting, including its regular meeting, by live audio or live video 

teleconference during the period of the state of emergency. A public 

agency acting under this paragraph shall: 

 

1. Provide public notice, under subsections (3) to (5) of KRS 61.823, that 

the meeting is being conducted under this paragraph by live audio or 

video teleconference; 

 

2. Conduct the meeting by:  

 

a. Live video teleconference if the public agency has the 

technological capacity and availability to provide for live video 

teleconference; or 

 

b. Live audio teleconference if the public agency does not have 

the technological capacity or availability to provide for a live 

video teleconference; and 

 

3. Provide specific information on how any member of the public or 

media organization can access the meeting. 

 

First, a public agency utilizing the provisions of Senate Bill 150 to hold a 

meeting—whether a regular, special, or emergency meeting—must meet the notice 
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requirements contained in Senate Bill 150. Senate Bill 150 incorporates the notice 

requirements of KRS 61.823(3), (4), and (5). These notice provisions require that the 

notice consist of the date, time, and place of the meeting and an agenda. While a 

regular meeting does not ordinarily require an agenda, Senate Bill 150 specifically 

incorporates such a requirement, perhaps in recognition of the abnormal means 

through which the meeting is occurring and to provide the public with a better 

understanding of the potential topics for consideration at the meeting. Senate Bill 

150 does not, however, require a public agency to limit discussion and action at a 

regular meeting to items listed on the agenda (though such limitations continue to be 

required for a special or emergency meeting).  

  

Second, even under Senate Bill 150, a public agency must utilize “live video 

teleconference” if the public agency “has the technological capacity and availability” 

to do so. Senate Bill 150 § 8(2)(a). If a public agency does not have the “technological 

capacity or availability to provide for a live video teleconference,” Senate Bill 150 

authorizes the public agency to utilize a “live audio teleconference” to conduct its 

meeting. Senate Bill 150 § 8(2)(b). 

 

Finally, except for permitting in-person attendance at the physical location of 

the meeting to the general public, other provisions of the Act continue to apply. For 

example, a public agency must continue to record minutes, KRS 61.835, and no 

person should be required to identify himself or herself to attend a public meeting 

(including a video teleconference or audio teleconference), KRS 61.840. 
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